FURTHER QUESTIONS FOR DISCUSSION

These might be used to initiate further staff discussion: 
These are all areas that are new to us in schools and as a consequence, a matter of judgement. In general, err on the side of caution if unsure, and then get advice from SMT or others.

Here is my five penn’orth for what it is worth!

1. Can I use a workplace computer to book holidays etc during lunchtime or after work? 

My response has always been that this use is permitted, I would say encouraged, in that it helps teachers develop their own confidence and competence in using ICT.

Clearly the use has to be appropriate and at the appropriate time, not in the middle of lessons!  

The corporate policy for Admin machines is that it’s o.k. at lunchtime and after work.

For the school, governors can set their own acceptable use policy for curriculum machines and could add guidance on this area if it’s a concern.
2. How can I avoid infringing copyright law when using materials obtained online? 
Too much for me to go into now – there is guidance on the Becta site about copyright and most websites give their own statement. For example our own NGfL website has:

‘Copyright Northumberland LEA The resources on this website are freely available for use in Education establishments but must not be used for commercial purposes or distributed on other websites.’

3. How should I respond if I am subjected to cyber bullying by pupils? 
Make use of the DCfS guidance on ‘Cyberbullying: Supporting School Staff’ . Which includes a range of guidance including:

‘All staff, as well as pupils and parents, should understand the importance of promptly reporting incidents that happen to them or that they witness. The school should publicise existing reporting routes and investigate alternative routes. Pupils, staff and parents should be clear on how and who they should report to. Lines of responsibility should be

clear and well understood. Staff and pupils alike should feel confident that all cyberbullying incidents will be taken seriously and effectively addressed.

Staff should also be aware of alternative routes they can access for additional support. These could include their union or professional association, the Teacher Support Network, occupational health services, Local Authority HR services, or helplines such as the Samaritans.’
Discuss with SMT.
4. Can I respond to a comment about the workplace on the Friends Reunited site?
The standards for professional behaviour are no different online than in how you respond verbally or in a letter. Staff need to use the same discretion they have always done and make sure they behave in a professional manner.

We all need to be aware that once submitted online the audience will be far greater and the evidence there for a long time.

5. Should I use Bebo with year 8 pupils to discuss a history topic?
No we wouldn’t encourage this at the moment and would prefer schools to use other secure chat and forum tools such as those in NorTLE.

We have concerns a bout the safety of social networking sites but are aiming to move to a position where once all schools have PCE installed we can open up sites such as Bebo so that they can be used but in a safe and monitored manner.

We feel that blocking is not the answer and that schools need the ability to show pupils how to use social networking sites safely, rather than have them use them out of school with no real awareness of the risks.

6. Should I text a pupil in the evening to remind him to provide some useful Internet links and encourage him to complete a project?
School need a clear policy on the appropriate channels for contacting pupils. Some would say yes to the above – IF it is a work provided mobile that has trackable records on use.

I prefer to ensure that contact goes through appropriate, monitored channels i.e. prompt the pupil through a message in NorTLE.

However, it is not this black and white particularly when dealing with health visitors etc, hence the work provided rather than personal mobile.
7. How should I research Nazi sites to produce a lesson for sixth form pupils? 
If this is necessary for a lesson, i.e. part of the syllabus, use the same professional judgement you have always done. Ensure you cannot be seen to be promoting extreme right wing groups. Use a work machine with PCE installed to give you better security. Take care for yourself, to avoid overly unpleasant sites, use recognized channels for research, i.e. BBC history, rather than straight into any old site on google.

8. Should my year six pupils use a search engine? 
Yes, it’s part of the national curriculum and expected. Make sure though that you and the children are clear what to do if an inappropriate site is found. Use machines with PCE installed. Implementing safe search in google is also a good idea.
9. As a student teacher/supply teacher/visitor/contractor, does the AUP apply to me? 
Yes, all staff onsite should adhere to the AUP, and agree to it – PCE helps ensure this.
10. As a student teacher/supply teacher, are there particular risks that I should be aware of? 
Our main concerns with new & temporary teachers are:

· That they are aware of the school policies and practices

· That they have had e-safety training

· That they take the appropriate steps to separate their work and private lives – i.e. locking down social networking sites, not have pupils as ‘friends’ online.

· Not using their own computers in class, without PCE on.
11. I work in the school but am not directly employed by them, what’s my responsibility?
Same as everyone else, adhere to the AUP and follow the schools policies,  procedures and AUP.
